
INVITATION FOR BID
BLIGHT MANAGEMENT SERVICES

LAWN MAINTENANCE
Issue Date:

Tuesday, April 23, 2024
Bid Due Date and Time: 

Thursday, May 09, 2024 at 11:00 a.m. 
Contact Information:
Angie Thygesen, Deputy Clerk
Charter Township of Vienna
3400 W. Vienna Road
Clio, MI 48420
Email: athygesen@viennatwp.com
SECTION 1.  INTRODUCTION
The Charter Township of Vienna is in Mid-Michigan off I-75 about halfway between Flint and Saginaw.  The Township offers the finest in country lifestyle living from safe, quiet housing to shopping to schools to entertainment, Vienna Township has it all.  

SECTION 2.   SCOPE OF WORK
2.1 PURPOSE

Vienna Township is seeking bids from qualified companies for all materials, labor and equipment to perform code enforcement and blight management services in Vienna Township as specified in this invitation to bid.  Work specified in this IFB, if awarded, is for a one (1) year period with the option to renew for an additional four (4) one (1) year periods upon mutual agreement.
Vienna Township makes no representations, warranties, or agreements with respect to this IFB.  In addition, the Township makes no commitment to purchase any products or services or take any other action, including but not limited to, awarding a contract to the Supplier submitting the low responsive and responsible bid.  Vienna Township reserves the right to amend or cancel this IFB at any time for any or no reason.  All amendments to this IFB shall be in writing.

2.2 BLIGHT MANAGEMENT SPECIFICATIONS

The following specifications and definitions for this Blight Management Service shall be adhered to by the company in the performance of this contract, unless otherwise specified:
· MOWING – The grass is to be mowed to a height of 3”. Mowing that causes grass to windrow or clump shall be collected and removed wherever it detracts from the appearance or health of the lawn.
· TRIMMING - All immovable objects and areas that cannot be mowed will be trimmed at the same interval as the grassy areas are mowed.  This includes drainage culverts and uncurbed areas that abut asphalt areas.  Trimming shall be done to achieve an overall even appearance with the mowed grassy areas. Care should be taken to avoid damage to trees, structures, objects, etc.
· SIDEWALKS AND CURBING – All sidewalks, driveways, entranceways, patios planted areas, curbing, etc. are to be cleared of grass clippings, trash, leaves, etc. by sweeping, hosing, or vacuuming as necessary.
· TRASH AND LEAF REMOVAL - All trash, tree limbs, and other debris shall be removed at the commencement of mowing operations to prevent the mowing from further distributing smaller pieces of debris over a greater area.  Removal of all trash and debris from the property is the responsibility of the company.
2.3 PROPERTY DESCRIPTIONS AND REQUIREMENTS
Blight mowing is performed when a parcel of property has growth 10” inches or higher and includes ditches and culverts. The properties to be maintained are all located in the Charter Township of Vienna and mowing is on an as needed basis when it is determined that the property has not been brought into compliance. The number of properties requiring this service varies from year to year and there is no guarantee of quantity. The company must have the ability to mow the property within 48 hours of the deadline for bringing it into compliance or within an acceptable time frame agreed to by Vienna Township and follow the maintenance specifications as listed above in Section 2.3.
2.4 SCHEDULE
Blight Management services are expected to typically have a six (6) month duration (May 1 to October 31).  Weather conditions may cause for variations in the start and stop dates with this service.
2.5 Company ABILITY
Companies submitting a bid must have the ability, if requested by Vienna Township, to provide evidence supporting at a minimum the company’s financial ability, necessary personnel and equipment, and overall ability to comply with the required performance schedule of this contract.
2.6 CUSTOMER SERVICE

The successful bidder shall respond to Vienna Township’s inquiries within one business day of receipt of contact.  
2.7 MINIMUM REQUIREMENTS FOR PRICING

Pricing shall include all requested deliverables as indicated in Section 2 – Scope of Work.  Bidder shall list the prices on the Price Bid Form (Attachment A).  Price revisions shall not be allowed or implemented without prior consent of Vienna Township. 

Prices quoted shall be a firm fixed price for twelve (12) months from date of contract. Any contract or price revisions shall be based on industry price changes and supported by adequate detail to document same. Any cost revisions shall not be allowed or implemented without prior consent of Vienna Township. 

SECTION 3.  BID SUBMISSION
3.1 Submission of BID
Sealed bids must be received by the Charter Township of Vienna on or before 11:00 A.M., Thursday, May 09, 2024.  Bids submitted by facsimile or email will not be accepted.  Sealed envelopes containing the bid response must be labeled with the bid name, due date and your company’s name.   Submit one (1) original and one (1) additional copy of the bid.  The original bid must be marked “ORIGINAL”.  Any electronic altering of this bid document shall be grounds for rejection of your bid submission.  All bids become the property of Vienna Township. Vienna Township will not photocopy your bid documents for the purpose of complying with this provision requiring duplicate copies.  Failure to provide the required number of complete duplicate copies may result in rejection of your bid. Bids received in response to this IFB shall be considered received at the time actually received by the addressee or designated agent.  Late bids shall not be considered. 
The Charter Township of Vienna reserves the right to waive any informality in the Invitation for Bid; to reject any or all bids; and to make any award which it considers to be in the best interest of the Township.  The Township reserves the right to use whatever reasonable and prudent evaluation techniques it deems appropriate.

No bid may be withdrawn for a period of ninety (90) days after submission. Any questions or request for clarification regarding this Invitation for Bid must be presented by Monday, May 06, 2024 and addressed to:


Angie Thygesen






Deputy Clerk 





E-mail: athygesen@viennatwp.com
Vienna Township will consider no telephone inquiries regarding the Bid and will consider no in-person inquiries.  If a company attempts to contact any official, employee or representative of Vienna Township in any manner contrary to the above requirements, said firm may be disqualified for further consideration.
3.2 EQUAL EMPLOYMENT OPPORTUNITY  
“Firm will be required to comply with all applicable Equal Employment Opportunity laws and regulations.”
3.3 DISADVANTAGED BUSINESS ENTERPRISES
“The Charter Township of Vienna hereby notifies all Bidders that it will affirmatively insure that in regard to any contract entered into pursuant to its advertisement, Disadvantaged Business Enterprise will be afforded full opportunity to submit bids in response to this IFB and will not be discriminated against on the grounds of race, color, national origin, or sex in consideration for an award.”
SECTION 4.  BID FORMAT

4.1 BID CONTENT/FORMAT
To enable consistent bid evaluation, the following Bid Content/Format has been developed.  FAILURE TO SUBMIT THE REQUESTED DOCUMENTS COULD RESULT IN DETERMINING THE SUBMISSION AS NON-RESPONSIVE AND REJECTED.  

Bids shall be submitted in the following format:

· Information Required from the Company – (Detailed in Section 4.2)

· Signed and completed Bid
· Price Bid Form (Attachment A) 

· Proof of Insurance (Requirements listed in #9 of General Terms and Conditions)

4.2 Information Required from the Firm
Business Organization:  State the full name and address of your organization, years in business and if applicable, the branch office or other subordinate element that will perform or assist in performing the work.  Indicate whether you operate as an individual, partnership or corporation; if as a corporation include the state in which you are incorporated.  
Schedule:  Indicate the time frame in which you would be prepared to begin work for the Township.  

Prior Experience:  Bids submitted shall include three (3) references of similar Contracts that your company has performed in the past 5 years.

Section 5.  General BID Conditions
5.1 Notice of Formal Solicitation

Notwithstanding any other provision of this IFB, all Bids are hereby specifically advised that this IFB is a form solicitation for bids only and is not intended and it not to be construed as an offer to enter into an agreement or engage into any formal competitive negotiation pursuant to any statue, ordinance, rule or regulation.

5.2 Method of Response
Responses to this IFB shall be made according to the scope of work, specifications and instructions contained herein.  Failure to adhere to instructions may be cause for rejection of any bid.
5.3 Acceptance of Terms and Conditions

Bidder understands and agrees that submission of a bid will constitute acknowledgment and acceptance of, and a willingness to comply with, all the terms, conditions, and criteria contained in this IFB, except as otherwise specified in the bid.  Any and all parts of the submitted bid may become part of any subsequent Agreement between the selected Company and the Charter Township of Vienna.

5.4 False, Incomplete or Unresponsive Statements

 False, incomplete, or unresponsive statements in connection with a bid may be sufficient cause for rejection of the bid.  The evaluation and determination of the fulfillment of the above requirement will be Vienna Township’s responsibility and its judgment shall be final.
5.5 Clear and Concise Submission
Bids shall provide a straightforward, concise delineation of the bid’s capability to satisfy the requirements of the IFB.  Each bid shall be submitted in the requested format and provide all required information, including but not limited to information, if requested, relating to capability, experience, financial resources, management structure and key personnel, and other information as specified in Section 2 and outlined in Section 4 and otherwise required in this IFB.  Each bid shall be signed in ink by a duly authorized officer of the company.
sECTION 6.  Information For The Firm
6.1 Contract Documents 
The “Request for Bid”, the “Bidder’s Submission”, the “Contract”, the “General Terms and Conditions”, “Scope of Work” and the “Specifications”, are the contract documents that will form the Contract.  Bidders should examine each of the contract documents.

6.2 Date and Place for Delivering BIDS
Pursuant to the “Invitation for Bid” sealed bids will be received by the Charter Township of Vienna, 3400 W. Vienna Road, Clio, Michigan 48420 on or before 11:00 A.M., Thursday, May 09, 2024.  The awarding of the Contract, if awarded, will be made by Vienna Township as soon thereafter as practicable.

6.3 Printed Form for BIDS
All bids must be made upon the specifications attached hereto and should give the cost for each item and aggregate amount, and must be signed and acknowledged by the Bidder, in accordance with the directions in the bidder.  

6.4 Omissions and Discrepancies 

Should a Bidder find discrepancies in, or omissions from the Specifications of Contract documents, or should he be in doubt as to their meaning, he should at once notify the Deputy Clerk who may send a written instruction to all Bidders.

6.5 Acceptance or Rejection of BIDS 

The Charter Township of Vienna reserves the right to reject any or all bids without limiting the generality of the foregoing.  Any bid which is incomplete, obscure or irregular may be rejected and one or more items in the price schedule may be rejected.  Any bid in which prices are omitted, or in which prices are obviously unbalanced, may be rejected.

6.6 Acceptance of BID and the Effect 

It is anticipated that a recommendation of award will be presented to the Vienna Township Board at the next regularly scheduled meeting.  The acceptance of a bid will be a notice in writing signed by a duly authorized representative of the Township, and no other act of the Township shall constitute the acceptance of a bid.  The acceptance of a bid shall bind the successful Bidder to receive the Contract.  The rights and obligations provided for in the Contract shall become effective and binding upon the parties only with its formal execution by the Township Clerk.
6.7 Time for Executing Contract and Damages for Failure to Execute 

Any Bidder whose submission shall be accepted will be required to appear at the Vienna Township office in person, or, if a firm or corporation, a duly authorized representative shall so appear, and to execute the Contract within seven (7) days after notice that the Contract has been awarded.  Failure to do so shall constitute a breach of the agreement effected by the acceptance of the bid.
CHARTER TOWNSHIP OF VIENNA

CONTRACT AGREEMENT

This Agreement made this_______________ day of__________________, 20____, between the Charter Township of Vienna, herein called the “Township” and/or “Buyer” and________________________________________________________________________ herein called the “Firm” and/or “Seller”.

In consideration of the mutual promises and agreements hereinafter set forth, the parties agree to undertake, carry out and perform this Contract in accordance with the terms and conditions as set forth herein, and as follows:

1. The Contract Documents:
The Contract Documents consist of this Agreement, the “Information for Firm”, the “Invitation for Bid”, the “Bid Submission”, the “General Terms and Conditions”, and the “Scope of Work/Specifications”.  These form the Contract, and all are fully a part of the Contract as if attached to this Agreement or reported herein.

2. The Performance:
The Firm shall furnish pursuant to the terms and conditions of this Contract labor and material listed in the attached specifications.

3. Time of Commencement and Completion:
The Firm shall perform under this Contract from the date hereof until ________________________________, or a later date if extended by mutual consent of the parties. 

4. Independent Firm:
The Firm is employed by the Township as an independent Firm and has and retains the right to exercise full control and supervision of the services including compliance with Social Security, withholding and all other regulations governing such matters.  The firm agrees to indemnify, defend and save harmless the Township, its agents, officers and members of the Vienna Township Board against any and all loss, damage or expense which the Township may suffer by reason of liability imposed by law upon the Township or Firm for damages because of bodily injury, including death at any time resulting there from sustained by any person or persons, or on account of damage to property are due to the fault of the Firm, its sub-firms or their employees, agents or any other person under the direct or indirect Contract of the Firm.
5. Firm’s Financial Responsibilities:
Any costs due to the fault of the Firm, sub-firm, or anyone directly employed by them either for making good of defective work, disposal of material wrongly supplied, making good of damage to property, or excess costs from material or labor, or otherwise shall be borne by this Firm, and the Township may withhold money due the Firm to cover any such costs.

6. Assignment:
The Firm shall not assign or transfer any interest in this Agreement or delegate its performance of duties except on prior written approval of the Township, which approval shall not be unreasonably withheld.  Consent to assign, transfer or delegate any interest or performance of this Contract shall not be construed to relieve the Firm of any responsibility for the fulfillment of this Agreement.

7.   
Payments:
The Township shall pay the Firm for the performance of work in current funds per price stated in the “Price Pid Form” upon completion and acceptance by the Charter Township of Vienna.  The Firm shall invoice each item and all invoices for the calendar month shall be payable by the fifteenth day of the following month.

No payment will be made to the Firm for material not delivered upon the Township premises, unless otherwise agreed to in writing by the Township.

Neither payment made under the Contract or used by the Township of the labor and material provided shall be evidence of performance of the Contract, either in whole or in part, nor shall such payment, final or otherwise, be construed to relieve the Firm from its obligation to make good any defects arising or discovered in its performance within the period of its guarantee, nor shall the Township be deemed to waive any specific obligation the firm may assume as to its performance.

8.  
Testing:
At any time if it is determined by an independent testing firm analysis that equipment delivered and installed is substandard, the Township reserves the right to discontinue shipments and shall not be obligated to pay for such substandard shipment already delivered.  The Firm agrees to pay all costs incurred by the Township to provide test on equipment delivered and installed found not meeting the specification.


9.      Termination for Convenience:
The Township may terminate this contract, in whole or in part, at any time by written notice to the Firm when it is in the Authority’s best interest.  The Firm shall be paid its costs, including contract close-out costs, and profit on work performed up to the time of termination.  The Firm shall promptly submit its termination claim to the Authority to be paid the Firm.  If the Firm has any property in its possession belonging to the Authority, the Firm will account for the same, and dispose of it in the manner the Authority directs.

10.    Termination for Default:

The Authority reserves the right to cancel all or any part of the work covered by this Agreement and/or Purchase Order, if Seller does not make deliveries as specified in the schedules or so fails to make progress as to endanger performance of the work and does not correct such failure after receipt of written notice from the Township specifying such failure, or if Seller breaches any of the terms hereof, including the warrants of Seller.  Should cancellation be made for cause, the Township reserves the right to purchase elsewhere and if additional costs are incurred, such costs are to be at the Seller’s expense.  The Seller shall be liable for any other damages suffered by the Township as a result of any breach by the Seller in the performance of this Agreement.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by their respective duly authorized representatives, as of the day first above written. 

VENDOR




 Charter Township of Vienna
___________________________
____________________________

Title





Township Clerk
WITNESS:




WITNESS:

____________________________
_____________________________

GENERAL TERMS & CONDITIONS

1.
CONTRACT:


The Contract resulting from the acceptance of this order is to be construed according to the laws of the State of Michigan and is non-assignable by Seller except upon prior written approval of the Buyer.

2.
WARRANTY:


Seller expressly warrants that all materials and work covered by an order will conform to the specifications, drawings, samples or other description furnished or specified by the Buyer, and will be merchantable, of good materials and workmanship and free from defect and fit for the purposes intended. Seller expressly warrants that all the material covered by an order which is product of Seller, or is in accordance with Seller’s specifications, will be for and sufficient for purposes intended. All labor, materials, and systems shall function at levels meeting or exceeding operational design specifications and shall be fully warranted for one year.

3.
POTENTIALLY HARMFUL INGREDIENTS:


Seller agrees to promptly furnish to Buyer, 1) Upon written request a list of all ingredients in materials purchased there under, and as necessary, the amount of one or more ingredients; and 2) Thereafter, information concerning any changes in such ingredients.

4.
TERMINATION FOR DEFAULT:


Buyer reserves the right to cancel all or any part of the work covered by the agreement and/or purchase order, 1) if Seller does not make deliveries as specified in the schedules; or 2) so fails to make progress as to endanger performance of the work and does not correct such failure after receipt of written notice from Buyer specifying such failure; or 3) if Seller breaches any of the terms hereof, including the warrants of Seller. Should cancellation be made for cause, Buyer reserves the right to purchase elsewhere and if additional costs are incurred, such costs are to be at Seller’s expense. Seller shall be liable for any other damages suffered by the Buyer as result of any breach by the Seller in the performance of an Agreement.


5.
TERMINATION FOR CONVENIENCE:


Buyer reserves the right to terminate an agreement, in whole or in part, at any time by written notice to Seller when it is in Buyer’s best interest. Seller shall be paid its costs, including contract closeout costs, and profit on work performed up to the time of termination. Seller shall promptly submit its termination claim to Buyer to be paid the Seller. If Seller has any property in its possession belonging to the Buyer, Seller shall account for the same, and dispose of it in the manner Buyer directs.

6.
INSPECTION:


All material shall be received subject to Buyer’s inspection and rejection. Defective material or materials not in accordance with Buyer’s specifications will be held for Seller’s instructions and at Seller’s expense. Payment for material on an order prior to inspection shall not constitute an acceptance thereof, nor will acceptance remove Seller’s responsibility for latent defects.

7.
CHANGE IN SPECIFICATIONS:

Buyer reserves the right at any time, to make changes in drawings and specifications as to any material and/or work covered by an order and/or schedules. Any difference in price or performance time resulting from such changes shall be equitably adjusted and/or schedule shall be modified, in writing, accordingly.

8.
REMEDIES
The remedies herein reserved shall be cumulative and additional to any other or further remedies provided in law or equity. No waiver or breach of any provisions of an order shall constitute a waiver of any other breach or such provision.

9.         INSURANCE:


If the accomplishment of an order requires the performance of services or labor on the premises of Buyer, Seller agrees to indemnify and protect Buyer against all liabilities, claims or demands for injuries or damages to any person or property growing out of the performance of this Contract by Seller, its servants, employees, agents or representatives. Seller agrees to carry and to furnish certificates from its insurance carriers showing that it carries valid insurance in the following minimum limits:

A. Workmen’s Compensation-statutory limits for State of Michigan or for the state in which the work is to be performed.

B. General Public Liability $1,000,000 and Property Damage $1,000,000.

C. Automobile Public Liability $1,000,000 and Property Damage $1,000,000.


Said certificates must set forth the amount of coverage, number of policy, and date of expiration. If Seller is a self-insurer, the certificate of the appropriate state agency of the state must be furnished by such agency directly to Buyer. The purchase of such insurance coverage or the furnishing of the aforesaid certificates shall not be a satisfaction of Seller’s liability thereunder or in any way modify Seller’s indemnification of Buyer.

         10.        ADVERTISING:


Seller shall not, without first obtaining the written consent of Buyer, in any manner, advertise or publish the fact the Seller has contracted to furnish Buyer the material herein ordered. Failure to observe this provision permits Buyer to terminate the Contract resulting from the acceptance of an order without any obligation to accept deliveries after the date of termination or make further payments except from completed articles delivered prior to termination.

         11.        STATE APPROVAL:


If the articles covered by an order require approval for the sale and/or use thereof by State statute or regulations, Seller certifies it has or will obtain an approval for their sale and/or use from the appropriate agency of the State. Seller will submit to Buyer a copy of each such approval for sale and/or use.

         12.
GOVERNMENT REGULATIONS:


In the performance of work under an order, Seller agrees to comply with all applicable Federal, State, or Local laws, rules, regulations, or ordinances.

         13.
EXEMPTION FROM TAXES:


The Charter Township of Vienna is tax exempt, and the vendor certifies that all such taxes are not included in the prices shown herein.

          14.
EQUAL EMPLOYMENT OPPORTUNITY:


In connection with Project implementation, the Seller may not discriminate against any employee or applicant for employment because of race, color, age, creed, sex, disability, or national origin. The Seller shall take affirmative action to ensure that applicants are employed, and that during employment, employees are treated without regard to their race, color, disability, religion, sex, age, or national origin. Such action shall include, but not be limited to, the following:  Employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The Seller shall insert this same clause in all subcontracts.

Attachment “A”- Price Bid Form

PRICE BID FORM 

Blight Maintenance Services
Lawn Maintenance
Total firm fixed price bid for Blight Mowing Services as outlined in Section 2.0, Specifications

1. Initial cutting of grass down to a 3” height 
Per Acre Charge____________________________
2. Additional cuts thereafter down to a 3” height 

Per Acre Charge____________________________
3. Brush Hogging grass down to a 3” height

Per Acre Charge __________________________________

4. Miscellaneous Charges (Please List Service and Charge for Each)

These prices are guaranteed for a period of _________ months.
BIDDER INFORMATION
Company Name: ____________________________________________________

Address: __________________________________________________________

Email Address: _____________________________________________________

Phone Number: _____________________________________________________

Printed Name :______________________________________________________
Signature: ______________________          Title:__________________________   
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